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i. Date and Time

I,ocuionlPlace/Venue/lRo0ffi No

l.iame-{itle

Prlrpos€sGoals
I of [{onour,

.'..

t- tipheClrb S:ErL[a:ft Eill
9. lLEre
10. ,.Ar-r. Sll
ll.SilnEA'ilFdtl.i}qEj-brfuIffii

\[-iuen

on Staee: Invitation Cafds Pr,ogramme Ascmda Broch'r€i l-eafla/Bmklen,
"o

Name FIoIder, Pen, Notebock, Tissue, Watef, Flower Bouquet, Folder with..

Related Documents /Papers/ Presentation'

Banner:Backdr+pbarr;rer'HangingarrdDemoc$ra:lveq;rebalre:"I-resr"r

Sound and Lighr Hand Hcl't:ng \ticr:pircfle {t-E*'r

Podium and Stage Decoration

D+cunneht s. 1 i e.:eria is G i fts : Aran gemenm anri Di sri'r'ul ltn

Moderatm

Rapporteur - 
ilvf eeting Minutes

Volunteer List (BNCC, R"over Scouts' Ranger Unit and Studenf)

Media: press Releabe (pie and post event), Electronic, Print and social;

PhotographerandVideographer,WebsiteUpload'MassCirculationvia

emails/social media

Entertainment/Re freshm ent

NameofAssignedofficeraadStafftoConductAltReievantActivities'
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Che*ktist t* #rgas:ixe hd*cting
:

Sl, Descriptions

i" Date and Time

2. LocationlVenuelRoornNo

3. NamerType of Meeting

4. Chairman and Committee MembevMeeting Par-licipant List

5. Invitation Lefi.er

6. Meeting Agenda

i. Law, Rtiles, Sder and Guidelines related to the Committee Functions

8. Supportive Documents, Pen, Notebook, Participants list, Attendance

Sheet, Honorarium (if any)

Rapporteur' Meeting Minutes

Photographer

Room Preparation (Light, Sound, Chair, Cleaning, Tissue, rffater)

Responsible Committee Member,{Participant or Respective Officer

As$igncd fc the.Meeting, Sryporting SatrAssigped for tho liloeting
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